
Help file link for creating a citizen user for data entry into 7/12 Mutations  

Link :-  https://pdeigr.maharashtra.gov.in/Helpfile.aspx  

 

¶ For Creating new user account 

Click on Ψproceed to LoginΩ ōǳǘǘƻƴ to go for Login Page 

 

Fill All the Required Details and click on Save. 

Please remember your Credentials i.e. Username and Password. 

https://pdeigr.maharashtra.gov.in/Helpfile.aspx


Please Remember: 7/12 Mutation entry is not be available without Login. 

Login Screen: 

 

Enter Your Login Details and captcha then click on Login button to Proceed. 

Landing Page: 

After Login Click on 7/12 Mutations Button to go for 7/12 Mutations entry 

 

 

 

 

 



Please Select Your District, Taluka and Village in which you have to take a 

Mutation Data entry 

 

After Selecting District, taluka, village screen will be 

Select Appropriate Mutation Type  

 

 

 



ĦĶőūő ŌŶ őŌūő ĤĽƈ : (Ikrar Mutation Type ) 

You will be on first Tab   

ĤĽƈŇūőūĻů  ŏūŬŜŅů: 

 

Please fill all the details 

Fields with * are Mandatory. Please enter correct working mobile number 

.Your application will be saved Using OTP. 

 Click on ŋŰŃŶ Ľū >>>  

 

 

 

 

 

 

 

 

 

 

 



 

ķūŅŶŇūőūĻů ŏūŬŜŅů : 

You will get massage that your application has saved as draft  click on ok 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Search for khatedar by first name or khata number .Select the Khatedar 

from ķūŅŶŇūő Ŭŉŗłū : , 

After selecting Khatedar survey numbers against that khata will be shown 

below, 

Select surveys you want to proceed. 

 

Enter the Other details about Mutation and  

Click ŋŰŃŶ Ľū >>>  

 

 

 

 

 



 

 

 

 

ĶūĸŇŋƧŶ Ľźłū : 

Attach the Required .PDF files and click on ĶūĸŇŋƧŶ ĤŋŔźł Ķőū button.  

Remember: .pdf file size should be 1Mb. 

 

 

 

 

 

 

 

 

 



 

 

 

 

After uploading the documents check on śŜŏŅ ĥŜŶ/Agree, if you agree to 

continue further .Click on Ĳ.ŀů.ŋů.ŋūŁŗū wait to receive four digit OTP on 

your Mobile number .Enter the Correct OTP in Ĳ.ŀů.ŋů.Ŏőū and click on 

Preview button to Save the Application. You will get the 11 digit Application 

id For your Application .Keep the Same with you for further Communication  

Process. 

After entering OTP click on preview to see your application, so if you find 

anything wrong then you can go back and edit the application.  

 

 

 

 



 

 

 

 

 

 

This is the preview of the application. 



 

 

After that go to   ĶūĸŇŋƧŶ Ľźłū  tab and click on  ŏūŬŜŅů śūŁŗū  . 



 

Click on ok 

 

You will get massage that application has saved successfully for  ĦĶőūő ŌŶ őŌūő ĤĽƈ    



 

 

 

Click on ĤĽūƈĻů ƬŅ 

 

 

 

 



Click on PDF to get receipt As PDF file .You can download and print your 

receipt. 

 

 



ōźĽū ĻŃŬŗńŶ Ì ĸŜūńķŅ:  

Select Appropriate Mutation Type 

 

 

You will be on first Tab  

 ĤĽƈŇūőūĻů  ŏūŬŜŅů:  Please fill all the details 

Fields with * are Mandatory. Please enter correct working mobile number 

.Your application will be saved Using OTP. 

 

 

Click ŋŰŃŶ Ľū >>>  



 

Second Tab: æ 

ķūŅŶŇūőūĻů ŏūŬŜŅů : 

You will get massage that your application has saved as draft click on ok 

 

 

 

Search by khata number or khatedar first name. 

Select for ˧ŮǃĸŅ ōźĽū- for single name khatedar or śūŏūħĶ ōźĽū-khata 

with multiple  names, accordingly. 

 

 

 



 

Select the correct name and select niwada in  

ķūŅŶŇūőūȇū ŉūŗů ĤśŔŶŔŶ ķūŅū Ơ . 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

after selecting survey click on śŏūŬŗ˺ Ķőū button to add surveys into 

Mutation entry .After that selected survey with respective area will be 

shown in gird like below .If want to change the ōźĽū ǕŶƧ, click on śƁŋūŇŉ and 

change the area in ōźĽū ǕŶƧ field and save it.  

 

Click ŋŰŃŶ Ľū >>>  

 

 

 

 

 

 

 

 



 

 

Search by khata number for śūŏūħĶ ōźĽū-khata with multiple  names - 

select for śūŏūħĶ ōźĽū, check for the names in ķūŅŶŇūőūȇū ŉūŗů ĤśŔŶŔŶ ķūŅū 

Ơ. select the names and select surveys as in Mutation entry  

 

 

 

 

 

 

 

 

 

 

 



 

 

 

After selecting survey click on śŏūŬŗ˺ Ķőū button to add surveys into 

Mutation entry .After that selected survey with respective area will be 

shown in gird like below.  

 

 

If want to change the ōźĽū ǕŶƧ, click on śƁŋūŇŉ and change the area in ōźĽū 

ǕŶƧ field and save it. Click ŋŰŃŶ Ľū >>>  

 

 

 

 



 

 

 

 

 

ōſĶŶ Ļů  ŏūŬŜŅů : 

Select ōźĽū ƬĶūő and fill the other bank details correctly  

 

 

Click ŋŰŃŶ Ľū >>>  

 

 

 

 

 

 

 

 



 

 

 

 

 

ĶūĸŇŋƧŶ Ľźłū : 

Attach the Required .PDF files and click on ĶūĸŇŋƧŶ ĤŋŔźł Ķőū button.  

Remember:  .pdf file size should be 1 Mb. 

 

 

 

 

 

 

 

 



 

 

 

 

 

After uploading the documents check on śŜŏŅ ĥŜŶ/Agree, if you agree to 

continue further .Click on Ĳ.ŀů.ŋů.ŋūŁŗū wait to receive four digit OTP on 

your Mobile number .Enter the Correct OTP in Ĳ.ŀů.ŋů.Ŏőū and click on 

Preview button to Save the Application. You will get the 11 digit Application 

id for your Application .Keep the same with you for further Communication 

Process. 

After entering OTP click on preview to see your application, so if you find 

anything wrong then you can go back and edit the application.  

 

 

 



 

 

 

 

 

 

 

This is the preview of the application. 



 

 

 

After that go to   ĶūĸŇŋƧŶ Ľźłū  tab and click on  ŏūŬŜŅů śūŁŗū . 



 

Click on ok 

 

 



You will get massage that application has saved successfully for   ōźĽū ŌŶ őŌūő ĤĽƈ   

 

 

 

Click on ĤĽūƈĻů ƬŅ 

 

 

 

 

 



 

Click on PDF to get receipt As PDF file .You can download and print your 

receipt. 

 



 

 

ōźĽū Ķŏů ĶőńŶ: 

Select Appropriate Mutation Type  

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

ĤĽƈŇūőūĻů  ŏūŬŜŅů¾ 

Please fill all the details 

Fields with * are mandatory. Please enter correct working mobile number .Your 

application will be saved Using OTP. 

 

 

Click ŋŰŃŶ Ľū >>>  

 

 

 

 

 

 

 



 

 

 

 

ķūŅŶŇūőūĻů ŏūŬŜŅů : 

You will get massage that your application has saved as draft click on ok 

 

 

Enter mutation number in ŌŶ őŌūő ƠŏūƁĶ and click on ŌŶ őŌūő řźňū. 

 

 



 

 

 

 

 

After selecting survey click on śŏūŬŗ˺ Ķőū  .After that selected survey with 

respective information will be shown in gird like below  . After that Please 

enter correct information in given fields fields with * are mandatory. 

 

Click ŋŰŃŶ Ľū >>>  

 

 

 

 

 

 



 

 

 

 

 

ŬŗɃůŐ śƁΉņŶĻů ŏūŬŜŅů : 

Fill the all bank details correctly  

 

 

Click ŋŰŃŶ Ľū >>>  

 

 

 

 

 

 

 

 



 

 

 

 

 

ĶūĸŇŋƧŶ Ľźłū : 

Attach the Required .PDF files and click on  ĶūĸŇŋƧŶ ĤŋŔźł Ķőū button .  

Remember: .pdf file size should be 1 Mb. 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

After uploading the documents check on śŜŏŅ ĥŜŶ/Agree, if you agree to 

continue further .Click on Ĳ.ŀů.ŋů.ŋūŁŗū wait to receive four digit OTP on 

your Mobile number .Enter the Correct OTP in Ĳ.ŀů.ŋů.Ŏőū and click on 

Preview button to save the application. You will get the 11 digit Application 

id for your Application .Keep the same with you for further Communication 

Process. 

After entering   OTP click on preview to see your application, so if you find 

anything wrong then you can go back and edit the application.  

 

 



 

 

 

 

 

This is the preview of the application. 



 

 

 

After that go to   ĶūĸŇŋƧŶ Ľźłū  tab and click on  ŏūŬŜŅů śūŁŗū  . 



 

Click on ok  

 

 

 



You will get massage that application has saved successfully for   ōźĽū Ķŏů ĶőńŶ    

 

Click on ĤĽūƈĻů ƬŅ 

 

 

 

 

 

 

 



Click on PDF to get receipt As PDF file .You can download and print Your 

receipt . 

 

 

 



 

ŗūőś ŉźƁŇ : 

Select Appropriate Mutation Type  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

You will be on first Tab  

 ĤĽƈŇūőūĻů  ŏūŬŜŅů:  

 Please fill all the details, fields with * are mandatory. Please enter correct 

working mobile number .Your application will be saved Using OTP. 

 

Click ŋŰŃŶ Ľū >>>  

 

 

 

 

 

 

 

 

 

 



 

 

 

ķūŅŶŇūőūĻů ŏūŬŜŅů : 

You will get massage that your application has saved as draft click on ok 

 

Search by khata number or khatedar first name. 



 

 

 

 

Select correct khatedar name in ķūŅŶŇūő Ŭŉŗłū  option. Khata numbers 

belonging to the selected name will be shown in grid .select the khata 

numbers you want and click śŏūŬŗ˺ Ķőū (mutation effect will be applied 

only to the selected khata nos in that village) 



 

 

 

 

 

 

 

 

 

 

 

 

 

After this if applicant person/name is a waras then check ŜźŐ in ĤĽƈŇūő Ŝū 

ŗūőśūƁŋŷĶů ĥŜŶ Ķū ?Alredy Filled Details will be added automatically in add 

waras screen fill other details and click śūŁŗū.  



 

 

 

 

 

 

 

 

 

 

 

 

 



if no then click  ŗūőśūƁĻů ŉūŗŶ Ŏőū  . Then in  ŗūőś Ŝū ŜŐūŅ ĥŜŶ Ķū ? Click on  ŜźŐ 

 

Added waras names will be shown in grid like below .you can delete and 

edit the same. 

 

 

After filling all required details click on Click on  ŋŰŃŶ Ľū >>>  



ĶūĸŇŋƧŶ Ľźłū : 

Attach the Required .PDF files using select file. 

Remember: .pdf file size should be 1Mb. 

 

 

 

 

 

 

 

 

 

 

 



 

After uploading the documents check on śŜŏŅ ĥŜŶ/Agree, if you agree to 

continue further .Click on Ĳ.ŀů.ŋů.ŋūŁŗū wait to receive four digit OTP on 

your Mobile number .Enter the Correct OTP in Ĳ.ŀů.ŋů.Ŏőū and click on 

ŏūŬŜŅů śūŁŗū button to Save the Application. You will get the 11 digit 

Application id   for your Application .Keep the same with you for further 

Communication Process. 

After entering   OTP click on preview to see your application, so if you find 

anything wrong then you can go back and edit the application.  

 

 

 

 

 

 

 



 

 

 

This is the preview of the application. 

 

 

 

 

 



 

 

 

After that go to   ĶūĸŇŋƧŶ Ľźłū  tab and click on  ŏūŬŜŅů śūŁŗū  . 

 

Click on ok 



 

 

You will get massage that application has saved successfully for   ŗūőś ŌŶ őŌūő ĤĽƈ  

 



 

Click on ĤĽūƈĻů ƬŅ 

 

 

 

 

 

 

 



Click on PDF to get receipt As PDF file .You can download and print Your 

receipt . 

 

 

 

 

 

 

 



ŏŐŅūĻŶ ŉūŗ Ķŏů ĶőńŶ : 

Select Appropriate Mutation Type  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



You will be on first Tab  

 ĤĽƈŇūőūĻů  ŏūŬŜŅů:  Please fill all the details 

Fields with * are mandatory. Please enter correct working mobile number 

.Your application will be saved Using OTP. 

 

Click ŋŰŃŶ Ľū >>>  

 

 

 

 

 

 

 

 

 

 



ķūŅŶŇūőūĻů ŏūŬŜŅů : 

You will get massage that your application has saved as draft click on ok 

 

Search by ŏŐŅ ķūŅŶŇūőĻŶ ŉūŗÌķūŅū ƠŏūƁĶ   

 

 



Search by khata number or khatedar first  name , select correct khatedar 

name in ķūŅŶŇūő Ŭŉŗłū option. After selecting ķūŅŶŇūő   click on   ŏŐŅūȇū 

ŏŲɏűĻū ŬŇŉūƁĶ select date.  After selecting survey click on śŏūŬŗ˺ Ķőū  .After 

that selected survey with respective information will be shown in gird like 

below . After that select  ŏŐŅ ˧ǃůřů ŉūŅŶ . 

 

Click ŋŰŃŶ Ľū >>>  

 

 

 

 

 

 

 

 

 

 



 

ĶūĸŇŋƧŶ Ľźłū : 

Attach the Required .PDF files using select file. 

Remember: .pdf file size should be 1Mb. 

 

 

 

 

 

 

 

 

 

 

 



 

After uploading the documents check on śŜŏŅ ĥŜŶ/Agree, if you agree to 

continue further .Click on Ĳ.ŀů.ŋů.ŋūŁŗū wait to receive four digit OTP on 

your Mobile number .Enter the Correct OTP in Ĳ.ŀů.ŋů.Ŏőū and click on 

ŏūŬŜŅů śūŁŗū button to Save the Application. You will get the 11 digit 

Application id for your Application .Keep the same with you for further 

Communication Process. 

After entering   OTP click on preview to see your application, so if you find 

anything wrong then you can go back and edit the application.  

 

  

 

 

 

 

 



 

 

 

This is the preview of the application. 



 

 

After that go to   ĶūĸŇŋƧŶ Ľźłū  tab and click on  ŏūŬŜŅů śūŁŗū  . 



 

You will get massage that application has saved successfully for  ŏŐŅūĻŶ ŉūŗ Ķŏů ĶőńŶ    

 

 

Click on ĤĽūƈĻů ƬŅ 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Click on PDF to get receipt As PDF file .You can download and print your 

receipt. 

 

 



 

 

 Ĥ¿ŋū¿Ķ¿řŶőū Ķŏů ĶőńŶ: 

 Select Appropriate Mutation Type  

   

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

You will be on first Tab  

 ĤĽƈŇūőūĻů  ŏūŬŜŅů:  Please fill all the details 

fields with * are mandatory . Please enter correct working mobile number 

.Your application will be saved Using OTP. 

 

Click ŋŰŃŶ Ľū >>>  

 

 

 

 

 

 

 

 

 

 



 

ķūŅŶŇūőūĻů ŏūŬŜŅů : 

You will get massage that your application has saved as draft click on ok 

Search by ķūŅŶŇūőūĻŶ ŉūŗ Ì ķūŅū ƠŏūƁĶ   

 



Khata numbers belonging to the selected name will be shown in grid .select 

the khata numbers you want and click śŏūŬŗ˺ Ķőū (mutation effect will be 

applied only to the selected khata nos in that village ). Fields with * are 

Mandetory. 

 

 

 

 

 

 

 

 

 

 

 



 

After this if you want applicant person/name is on 7/12 then check ŜźŐ in 

ķūŅŶŇūőūĻů ŉūŗ άÌΦΧ ŗő ŜŗŶ ĥŜŶ Ķū? Already Filled Details will be added 

automatically in add in fields then fill  other details and click ŏūŬŜŅů  śūŁŗū.  

fields with * are mandatory. 

 

 

 

 

 

 

 

 



 

 

After clicking on ŏūŬŜŅů  śūŁŗū  selected khatedar  with respective 

information will be shown in gird like below  .  

 

 

 

Click ŋŰŃŶ Ľū >>>  

 

 

 

 

 

 

 

 



 

If you ŘƻƴΩǘ want applicant person/name is on 7/12 then check  ŉūŜů then fill  ĤȐūŉ 

ķūŅŶŇūőūĻů ĽʇŅūőůķ and  Ĥ¿ŋū¿Ķ¿ŅŋřůŔ . fields with * are mandatory 

 

Click ŋŰŃŶ Ľū >>>  

 

 

 

 

 

 



 

ĶūĸŇŋƧŶ Ľźłū : 

Attach the Required .PDF files and click on  ĶūĸŇŋƧŶ ĤŋŔźł Ķőū button .  

Remember: .pdf file size should be 1Mb. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

After uploading the documents check on śŜŏŅ ĥŜŶ/Agree, if you agree to 

continue further .Click on Ĳ.ŀů.ŋů.ŋūŁŗū wait to receive four digit OTP on 

your Mobile number .Enter the Correct OTP in Ĳ.ŀů.ŋů.Ŏőū and click on 

ŏūŬŜŅů śūŁŗū button to Save the Application. You will get the 11 digit 

Application id for your Application .Keep the same with you for further 

Communication Process. 

After entering   OTP click on preview to see your application, so if you find 

anything wrong then you can go back and edit the applicat ion.  

 

 

 

 

 

 

 



 

 

 

This is the preview of the application. 



 

 

 



After that go to   ĶūĸŇŋƧŶ Ľźłū  tab and click on  ŏūŬŜŅů śūŁŗū   

You will get massage that application has saved successfully for  Ĥ¿ŋū¿Ķ¿řŶőū Ķŏů ĶőńŶ    

 

 



Click on ĤĽūƈĻů ƬŅ 

 

 

 

 

 

 

 

 

 

 

 

  



Click on PDF to get receipt As PDF file .You can download and print your 

receipt. 

  



Į. ĶŰ. ŏŴ. ŉźƁŇ Ķŏů ĶőńŶ : 

Select Appropriate Mutation Type  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



You will be on first Tab  

 ĤĽƈŇūőūĻů  ŏūŬŜŅů:  Please fill all the details 

Fields with * are mandatory. Please enter correct working mobile number 

.Your application will be saved Using OTP. 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

ķūŅŶŇūőūĻů ŏūŬŜŅů : 

You will get massage that your application has saved as draft click on ok 

 

Search by ķūŅŶŇūőūĻŶ ŉūŗ Ì ķūŅū ƠŏūƁĶ   

 

 

 



Khata numbers belonging to the selected name will be shown in grid .select 

the khata numbers you want and click śŏūŬŗ˺ Ķőū (mutation effect will be 

applied only to the selected khata nos in that village ). Fields with * are 

mandatory. 

 

After this if you want applicant person/name is on 7/12 then check ŜźŐ in ķūŅŶŇūőūĻů ŉūŗ άÌΦΧ ŗő 

ŜŗŶ ĥŜŶ Ķū?  And enter  Į¿ ĶŰ ¿ŏŶ¿ ŇūķŔ ľūŔŶŔū ŌŶ őŌūő ƠŏūƁĶ  fiels with * are 

Mandetory. 



 

Click ŋŰŃŶ Ľū >>>  

If you ŘƻƴΩǘ want applicant person/name is on 7/12 then check  ŉūŜů then fill  Į¿ ĶŰ ¿ŏŶ¿ 

ŇūķŔ ľūŔŶŔū ŌŶ őŌūő ƠŏūƁĶ 

 

  

Click ŋŰŃŶ Ľū >>>  



 

 

 

 

 

 

 

 

 

 

 

ŌŶ őŌūő ŏňůŔ ŉūŗŶ : 

Fields with * are Mandatory. Please enter correct details. After entering 

details click on   ŏūŬŜŅů śūŁŗū.

 

  Saved   name will be shown in grid. 



 

Click ŋŰŃŶ Ľū >>>  

 

 

 

If you want to edit the name click on check box and the click on   ŇŰƚ̐ ū 

Ķőū. 

 



If you want to add new waras in ferfar then click on  ŉŗůŉ  fill all fields and 

click on   ŏūŬŜŅů śūŁŗū.  Saved name will be shown in grid . 

 

Click ŋŰŃŶ Ľū >>>  

 

 

 

ĶūĸŇŋƧŶ Ľźłū : 

Attach the Required .PDF files using select file. 

Remember: .pdf file size should be 1Mb. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

After uploading the documents check on śŜŏŅ ĥŜŶ/Agree, if you agree to 

continue further .Click on Ĳ.ŀů.ŋů.ŋūŁŗū wait to receive four digit OTP on 

your Mobile number .Enter the Correct OTP in Ĳ.ŀů.ŋů.Ŏőū and click on 

ŏūŬŜŅů śūŁŗū button to Save the Application. You will get the 11 digit 



Application id for your Application .Keep the same with you for further 

Communication Process. 

After entering   OTP click on preview to see your application, so if you find 

anything wrong then you can go back and edit the application.  

 

 

 

 

 

 

 

 

 

 

 

 

This is the preview of the application. 



 

 

After that go to   ĶūĸŇŋƧŶ Ľźłū  tab and click on  ŏūŬŜŅů śūŁŗū   



 

Click on ok 

 

 

You will get massage that application has saved successfully for   Į. ĶŰ. ŏŴ. ŉźƁŇ Ķŏů ĶőńŶ. 



 

Click on ĤĽūƈĻů ƬŅ 

 

 

 

 

 

 

 



Click on PDF to get receipt As PDF file .You can download and print your 

receipt. 

 



 

     Ŭŗ·ŗ̏ūĻŶ ŉūŗ ōŇŔńŶ : 

Select Appropriate Mutation Type  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

You will be on first Tab  

 ĤĽƈŇūőūĻů  ŏūŬŜŅů:  Please fill all the details 

Fields with * are mandatory. Please enter correct working mobile number 

.Your application will be saved Using OTP. 

 

click  ŋŰŃŶ Ľū >>>  

 

 

 

 

 

 

 

 

 

 



 

 

ķūŅŶŇūőūĻů ŏūŬŜŅů : 

You will get massage that your application has saved as draft click on ok 

 

Search by Ŭŗ·ŗ̏ūƁĻŶ ŉūŗÅŋŬŜŔŶ ŉūŗÆÌķūŅū Ơ¿ 



 

 

 

Khata numbers belonging to the selected name will be shown in grid .select 

the khata numbers you want and click śŏūŬŗ˺ Ķőū (mutation effect will be 

applied only to the selected khata nos in that village). Fields with * are 

mandatory. 



 

 

 

 

 

 

 

 

 

 

 

 

 



After this if you want applicant person/name is on 7/12 then check  ŜźŐ  in ķūŅŶŇūőūĻů ŉūŗ 

άÌΦΧ ŗő ŜŗŶ ĥŜŶ Ķū?  And then fill  ňŏƈŇūŐ ĥŐŰǃūƁĻū ĥŇŶř ƠŏūƁĶ   and  ĥŇŶř 

ŬŇŉūƁĶ.  Fields with * are mandatory . 

 

Click ŋŰŃŶ Ľū >>>  

 

 

 

 

 

 

 

 

 

 



 

If  ȅƻǳ ŘƻƴΩǘ ǿŀƴǘ  ŀǇǇƭƛŎŀƴǘ ǇŜǊǎƻƴκƴŀƳŜ ƛǎ ƻƴ тκмн ǘƘŜƴ ŎƘŜŎƪ  ŉūŜů then fill  ňŏƈŇūŐ 

ĥŐŰǃūƁĻū ĥŇŶř ƠŏūƁĶ   and  ĥŇŶř ŬŇŉūƁĶ. fields with * are mandatory. 

 

click  ŋŰŃŶ Ľū >>>  

 

 

 

 

 

 

 

 

 

 



 

ŉŗůŉ Ŭŗ·ŗ̏ūƁĻů ŉūŗŶ : 

fields with * are Mandatory . Please enter correct details. After entering 

details click on   ŏūŬŜŅů śūŁŗū.  Saved   name will be shown in grid . 

 

If you want to edit the name click on check box and the click on ŇŰƚ̐ ū 

Ķőū. 

 



click  ŋŰŃŶ Ľū >>>  

 

If you want to add new waras in ferfar then click on  ŉŗůŉ  fill all fields and click 

on   ŏūŬŜŅů śūŁŗū.  Saved  name will be shown in grid 

 

click  ŋŰŃŶ Ľū >>>  

 

 

 

 

 

 

 

 

 

 

 



 

 

ĶūĸŇŋƧŶ Ľźłū : 

Attach the Required .PDF files using select file. 

Remember : .pdf file size should be 1Mb. 

 

 

 

 

 

 

 

 

 

 

 



 

After uploading the documents check on śŜŏŅ ĥŜŶ/Agree ,if you agree to 

continue further .Click on Ĳ.ŀů.ŋů.ŋūŁŗū wait to receive four digit OTP on 

your Mobile number .Enter the Correct OTP in Ĳ.ŀů.ŋů.Ŏőū and click on 

ŏūŬŜŅů śūŁŗū button to Save the Application . You will get the 11 digit 

Application id For your Application .Keep the Same with you for further 

Communication Process. 

After  entering   OTP  click on preview to see your application, so if you find 

anything wrong then you can go back and edit the application.  

 

 

 

 

 

 

 



 

 

 

 

This is the preview of the application . 



 

After that go to   ĶūĸŇŋƧŶ Ľźłū  tab and click on  ŏūŬŜŅů śūŁŗū   



 

Click on ok  

 

 

You will get massage that application has saved successfully for  Ŭŗ·ŗ̏ūĻŶ ŉūŗ ōŇŔńŶ      



 

Click on ĤĽūƈĻů ƬŅ 

 

 

 

 

 

 

 

 



Click on PDF to get receipt As PDF file .You can download and print Your 

receipt . 

 



 

 

ķūŅŶŇūőūƁĻů   ŏūŬŜŅů ŎőńŶ  : 



Select Appropriate Mutation Type  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



ķūŅŶŇūőūĻů ŏūŬŜŅů : 

Search by  ķūŅŶŇūőūĻŶ ŉūŗÅŋŬŜŔŶ ŉūŗÆÌķūŅū Ơ. Select the Khatedar from 

ķūŅŶŇūő Ŭŉŗłū .  After selecting  Khatedar . If your entering  permanent 

address  then select  ŜźŐ  from  ĥŋń ŬŉŗłŔŶŔžŐū ĸūŗūŅůŔ őŬŜŗūřů ĥŜūŅ 

ĶūŐ.  )b ukqÑna jkp ajpanejc ukqn lani]jajp ]``naoo pdan select ŉūŜů . 

 

 

 

 

 

 

 

 

 

 


